[OFFICIAL LETTERHEAD (including company name and address)]
Name of Person Requesting Information:

Phone:

Fax:

Email:

Information Required and Resources Consulted:

Delivery Method: [Fax/ Email/ Post/ Collect]

Payment Method: [Invoice/ Cash]
(
Please assist me with the query outlined above. I have identified the general area of law involved, the precise information I am seeking and I have outlined particulars of any searches I have already undertaken. Please provide me with a general report as to the materials you have found. If I require copies of any of these materials, I will request a copy (with the necessary copyright declaration) by return email or facsimile.

(
I acknowledge having read the terms and conditions of the Supreme Court of Queensland Library and agree that this request is governed by those provisions. 
Signed:   ______________________

